The Ministry of Education (MoE) in association with the National Institutional Ranking
Framework has announced the NIRF Ranking 2022 at nirfindia.org. Amongst the
number of colleges, Maharaja Surajmal Institute is placed in Rank band of 150-200
by NIRF, MHRD in 2022.
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2. PROCEEDINGS OF MEETINGS OF IQAC AND ACTION TAKEN REPORT 3

MINUTES OF IQAC MEETING (25/11/17)
Following points were discussed in the meeting:-

1. The various committee of M.S.I. will ﬁmct?on as sub-committees of IQAC & will
provide information regarding their activities to IQAC on a regular basis.
2. Various societies of MSI such as NATRAJ, SIFAR etc. will also report their
activities to IQAC.
@ A format and checklist for AQAR will be mailed by the NAAC committee to the
= HODs. Department Wwise information has to be provided in that format by the
HODs to Dr. Rajeshwari who will further compileit. Te bedowne~ Tals 1n L«
(4) Separate checklist & format will be prepared for collecting administrative twe <
information from office staff. To be deone— Tatk to Dx Pojuhwed
5. Peer team Report will be scanned & mailed to all concerned members by Dr.
Monika Davar.
6. One more alumni member will be added to IQAC.
7. Following measures will be taken to implement the suggestions given in Peer
Team Report (NAAC cycle 1, Oct. 17) :-

I.  In context of Resource Mobilization for Research, Faculty should make
efforts to collaborate with senior faculty from other Universities and
Institutions who are eligible for getting funds for research.Research and
Academic Growth Cell should make efforts for making a research centre in
the Institute in Collaboration with GGSIPU. | |
constituted for collaboration with industry, linkage with community and
consultancy projects. Placements Director, Shri Oberoi to be involved in
this committee.

III.  To strengthen mechanism for maintenance of campus facilities, a register
will be maintained by the Maintenance Engineer where teaching and non-
teaching staff should report any maintenance issues. Concerned
maintenance staff should address the issue in time. This redressal of
maintenance issues will be supervised by the Administrative Office.

IV.  With regard to alumni association cfforts are being made for registration
of Alumni Association by Student Welfare and Devclopment Committee.

V.. In context of library efforts are being made for enhancing library
resources and spacc by the Librarian, Ms. Ritu Verma .

VI.  With regard to introduction of post graduate programmes the issue will be
taken up to the management by Director MSI to revive IGNOU centre for
post graduate programmes. ' '
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2. PROCEEDINGS OF MEETINGS OF IQAC AND ACTION TAKEN REPORT

Highlight


" VII. With regard to community and neighbourhood interaction Outreach
--. - Committee constituted for industrial collaboration will take mxtrat.lvcs in
- % this direction also. '
. With regard to courses rela!ed to earb: childhood development and
psychological development, such courses can’t be started independently as
.- per norms of GGSIPU. However extension lectures will be organized by

- B.Ed. Dcpartmcnt on these topics to give orientation to students in this

S T e

For pgrson ality development, presentations and group dlscussmn of

to syllabus and teachers to Tact as facilitators. Classes related to
communication skills, personality development or language teachmg will
be held in language lab by faculty from various departments. Dr. Aarti
Bahuguna to be involved, keeping in view her availability as per B. Ed.
Time Table.

For Harnessing sports facilities and talent, regular sports activities will be
organized on Saturdays.

Action taken by concerned Members should be mailed to Dr. Monika
Davar(NAAC Coordinator) by 20 Jan 2018.

A brief Report of MSI activities organized should be sent to Convener of
Activities Committee, Dr Aarti Bahuguna. The Convener should compile these
activities and forward it to Dr. Monika Davar by 25" Jan 2018.
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1QAC MINUTES OF THE MEETING HELD ON 3.3.18

. Follow up action taken on the basis of previous IQAC Meeting held on 25.] 1.17 was

discussed.

_ Online Student Grievance portal and online student feedback system to be developed

bya Team headed by Mr. Kumar Gaurav. It was suggested that feedback should be

taken from only those students who attend classes regularly as they will be able to give

genuine feedback. '. ,

. Four student representatives one from each department of BBA, BCA, B.Com and

B.Ed. 1o be made members of IQAC Committee. -

. Research and Academic Growth Cell Comener Prof. Harish informed the members

that a list of experts from various reputed Universities is being prepared who will be

invited from time to time for faculty development and research guidance.

. The second issue of Research journal of Maharaja Surajmal Institute has been

published and some copies were distributed to IQAC members.

. Reports of all activities conducted since Nov. 2017 till date should be submitted to Dr.

Monika Davar and Dr Aarti Bahuguna.

. For Quality improvement, following suggestions were given:

a. Black Films should be installed on windows to avoid glare while using
projector.

b. Cable for LCD projectors are hanging loose in classrooms. Proposal to be
preparad by Neetu Narwal to get these fixed properly.

c. Smartboards are not being used much presently due to lack of some features. Dr
Arvind Gill will make a proposal to make it functional and submit it to Director
MS.L

d. To improve the quality of chalks, a proposal for better quality dustless chalks to
be prepared by Mr. Vijay Dahiya and submit it to Director ! j,

i3 \ & /
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6)

7

8)

9)

MAHARAJA SURAJMAL INSTITUTE

MINUTES OF 1.Q.A.C. MEETING HELD ON 2.6.18
The Committee suggested a road map for all programmes to be clearly drawn for

curriculum enrichment and enhancement.

A Pre-Placement Committee comprising all final year teachers to be constituted to train
final year students for placement.

Follow up action taken on the previous IQAC meeting dated 3/3/18 was discussed.

New format of AQAR uploaded on NAAC website was discussed. Any issues related to
the new format to be discussed by NAAC Committee with Director M.S .

Dr. Promila Dabas and her team from Education Department to submil a proposal to
NAAC to conduct seminar/ conference (sponsored by NAAC) on Quality in higher
education.

New formats for Evaluation. Lesson Plan and Course Management with additional inputs
1o be implemented trom August 2018 for assuring quality in course management.
Progressions of cach student will be tracked from Class X onwards and then they will be
mentored for improvement according to their intellectual evolution.

Changes to be made in IQAC composition to include Prof. Rachita Rana, Dircctor MSI as
Chairperson. Students [rom BBA. BCA and B.Com who are in top 3 positions amongst
University Rank Holder (upto 4" Semester) to be included in IQAC. Students from B.Ed
amongst University Rank Holder (till 2° Semester; to be part of IQAC.

For National collaboration with Institutes like [I'T and [IM. a request letter for mentorship
1o be sent by Dr. Rajeshwari Malik. She may personally mect the concerned persons. il

required.

10) Director. MSI discussed the type of proposals 1o be developed for acceptance by

sponsoring agencies like ICSSR, DST and MHRD. It was suggested that faculty should
colluborate with experts from GGSIPU (Our affiliating University} 1o get sponsorship for

prajects.

11) Course Exit and Programme Exit Survey through Google Docs to be taken from the

students. Coordinating faculty will be Mr. Kumar Gaurav,

' Qﬁiﬁ"é’-
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A SURAIMAL INSTTIUTE Mail - Fwd: IQAC Minues. .. hitps - 'mail. 200u)e. com‘mail/ w0 7ik~c809c45936&view=pidsearch...
12

monika davar <monikadavar@msi-ggsip.org>

Fwd: IQAC Minutes of Meeting dated 20-09-2018

vineet singh <vineetsingh@msi-ggsip org> Meon, Sep 24, 2018 at 3:16 PM
To. MSI All Staff <msistaff@msi-ggsip.org>
Cc: "Prof. Rachita Rana" <director@msi-ggsip.org>

* MAHARAJA SURAJMAL INSTITUTE
IQAC MINUTES OF THE MEETING
DATED 20/09/18

1) Director, M.S.I. discussed Quality Improvement measures with student
representatives of IQA C and took feedback from them. They gave the

following suggestions :-

i) More Guest lectures and workshops should be organized on
contemporary topics

ii)  More industrial visits should be organized for students to get real
business environment exposure.

iii)  Certification may be provided for curriculum enrichment and
enhancement organized by the Institute in association with academic
partners.

2} Faculty performance criteria were discussed based on parameters of
Research, Administration and Management besides Result analysis. Feedback
to be provided by Convener IQAC, Dr. Harish to Director M.S.I.

3) Action taken on previous meeting dated 2/6/12 was discussed. A record of

the acticn taken is being maintained in the form of Action Taken Report.

4) AQAR {17-18) to be sent to NAAC was discussed with IQAC committee
members. These suggestions should be sent to Dr. Rajeshwari Malik within 3
days to be ircorporated in the report.
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Minutes of the 1QAC meceting
Dated: 15.01.19

A meeting of IQAC members was organised on 15. 1. 19, IQAC members, Director MSI
and Deputy Director MSI were present at the meeting.
il
Agenda of the meeting
To discuss the incentives to be given for teachers-showing excellent performance and inputs to

be given for loppers and below average students.

Minutes of the meeting

1. Topper students should be monitored by HODs and given additional inputs by all teachers
2. Bottom ten students to be identified and provided remedial teaching in the weak areas.

3. It was suggested that Self appraisal report should be considered as the basis of judgement for
best faculty award '
4. Placement status was reported and found to be satisfactory.

5. Incentives for quality publications to be given to faculty members
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IQAC MINUTES OF MEETING DATED 28.5.19

1. Action taken on the previous meeting was discussed.
2. Data collection for AQAR to be centralized with Ms.Neetu Anand.

3. For the upcoming academic session, subjects have been allocated on

" < basis of level of difficulty and specialization areas like Maths, Economics
and Management. Time Table to be made on this basis, '

4. For perceptual mapping of M.S.1., register to be maintained where views
an_d student speaks can be noted and then uploaded on the website
along with photographs.

5. Information regarding M.S.l. to be displayed on notice board at the
entrance gate, to clarify queries of students seeking admission in the
Institute in reﬁpect of Academic Session 2019-20

6. Student and alumni connect to be strengthened through frequent
meetings.

7. Resource persons from eminent institutions to be invited for guest
lectures on contemporary issues. '

8. More activities and inputs for curriculum enrichment with certification

to be provided to students.
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Minutes of the IQAC meeting

Dated: 18.03.19
A meeting of [QAC members was organised on 18.03.19 IQAC members, Director MSI and
Deputy Director MSI were present at the meeting .

Agenda of the meeting
To discuss the initiatives for Quality improvements in Research and academic areas

Minutes of the meeting

1. Quality of research to be improved and faculty to be motivated to publish papers in scopus
indexed and good quality journals.

2. A research project under the scheme Nai-talim. MGNCRE, Hyderabad has been granted to
MSL

3 More books to be added in the library so that students do not face any scarcity of teaching
learning resources.

4. It was suggested that the books recommended for purchase by faculty should be relevant to the
subjects taught,

3. E-cell to be activated and programs to be initiated for the benefit of the students.
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Minutes of Meeting
An IQAC mecting was organised on 12" October'2019 (Saturday). IQAC members and
Committee conveners attended the meeting. Following are the minutes of the meeting:

1. AQAR for the academic session 2018-19, which was shared with all the IQAC office

.~ Jbearers and HoDs was finalized. This final AQAR 2018-19, was send to NAAC and also
uploaded on MSI website. '

2. The activities conducted during academic session 18-19 were discussed and checked for
the compliance of the Academic Calendar of the said session.

3. Latest update and progress report on funds received during the session from various
funding agencies was also discussed.

.4. The list of gold medalist and exemplary performances received from the university for
session 2017-18, 18-19 was put up for discussion and updating records. The list has to be
verified by all HoDs and send to the university before 25® October’2019. IQAC
coordinators congratulated all for winning four gold medals in last two academic sessions.

5. HODs were requested to keep proper records of the significant achievements of their
respective departments, and submit the same top to IQAC committee regularly.

6. Following proposals were made for quality improvement:

a. Signing of MoU with schools by Education department to improve the interaction

b. Initiation of Summer/ Winter School by BCA department,

¢. Format for Semester Quality Report should-be revised to remove duplication.

d. Activities conducted at departmental level throughout the year should be more streamlined.

e. Faculty should be encouraged to apply for more research projects at various agencies.
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Minutes of the IQAC meeting

Dated: 7.02.20

A mecting of IQAC members was held on 7. 2. 20. Following are the Minutes of the
meeting:

[ Jo ensure that quality activities are conducted. Faculty organizing any activity must first
prepare a proposal with tentative date and get it approved from the IIOD. Also attendance
of students during the activity should be good.

2. Current topics of significance should be discussed with the students.

Lo ]

Students should be given prior intimation about the activities through notice boards and

WhatsApp groups.

4. Scheduling of activities should be such that not more than one activity is organised in a
day.

5. More industrial exposure should be provided to the students.

6. There is need to streamline the activities of societies. A meeting with society

representatives is to be organized for this purpose.
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Date: 11/ July/ 2020
ag Maharaja Surajmal Institute

A meeting of Director M.S.I and HODs was held under the aegis of
IQAC,M.S.I for assuring Quality of online teaching and strengthening ICT
infrastructure .Following are the minutes of the meeting:

® Minutes of the meeting

An online meeting of ICT Committee members of MSI was conducted at 4.00 PM on 10
July, 2020. Following important aspects were discussed :

e  Committee members discussed thoroughly the in-house developed LMS by
student of MSI. Feedback of members suggested that LMS (Attend IT College
Management Application) developed by student is not much workable and has many
flaws to it like unavailability of all features required for effective for online teaching
such as option of taking Live Classes etc. found to be missing.
B Google Form was shared with HODs of all departments for inviting their
suggestions and department specific requirements.
e  Usage of different software simultaneously in upcoming semester was
suggested so as to make comparative analysis of viability of various alternatives.

’ e  Common requirement of all facility Laptop, ASUS ZenBook Flip 13 was
discussed
e  Suggestion of issuing desktop/laptop, tripod etc. to faculties for effective online
teaching from home, if required.
e  Discussion upon free and paid version of Microsoft Team was made to analyse
whether paid version is worth of its additional features or not.

e  HODs of BCA(M) and BCA(E) suggested the following software and hardware

name,
Sr. No. Software/Hardware | Purpose Any Remark
specification/name
=1, Software Video Wondershare Paid.
Edition Filmora, Adobe
aftereffects.
2. Software Online class, | Google meet, Free
Test,
Assignment
submission
3. Software Online class, | Microsoft team Paid
Test,
Assignment
submission
4, Hardware Recording Camera Paid
Lecture

PiRrof, '(Dn)- Rachitz Zane
« - Director
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. |



Recording Mice Paid
Lecture

Recording | Tripod Paid
lecture

Recording/ | Document Reader | Paid
delivering camera and

lecture Digital Pen

online

Recording/ | Wacom  tablets | Paid
delivering (Digital-pad or I-
lecture pad with a stylus)

online

manpower for the video edition process.
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Both of the HODs (BCA-M and BCA-E) suggested the requirement of skilled
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MAHARAJA SURAJMAL INSTITUTE

MINUTES OF IQAC MEETING ON 2.6.20
An online IQAC meeting was held on 2.6.2020 at 12:00 noon. The meeting was attended
by the HODs, IQAC members and the Committee Conveners. Following are the minutes
of the meeting:-
1.The future plan for online classes was discussed and it was decided to improve the
'‘technical infrastructure’ of the Institute.
2. Dr Jagbir Ahlawat and HODs shared the report regarding Summer Intcrnslnps 287
students out of 512 had got summer internships in companies and rest of them will be
given in house training.
3. HODs were requested to forward the academic and cocurricular activities of their
respective departments to Dr Neetu Anand to complete the 19-20 academic calendar. Dr
Harish informed the members that the academic calendar for 20-21 had been updated as
per the GGSIPU calendar.
4. Committee Conveners Dr Monika Tushir and Dr Neetu Anand shared the work done
by their committees during lockdown.
5. Alumni who joined the meeting put forward their views about improving the teaching
learning environment of the college.
6. Steps to improve the alumni interaction were suggested.
7.0nline internships are the next normal. Placement committee to start working on this.
8. At the end, Director Professor Rachita Rana emphasized on improving the quality of

the lectures.
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Date: 26" October, 2020
Maharaja Surajmal Institute
Minutes of the meeting
Revision of Course Curriculum w.r.t. NEP-2020

School of Management studies, GGSIPU has undertaken revision of course curriculum for
BBA and B.Com (H) program. With respect to the same an online meeting was conducted at
2.15 PM on 26 October, 2020 via google meet in order to brainstorm the requisite changes
that can be incorporated in curriculum by integrating the provisions of National Education
Policy 2020. All the stakeholders namely, Prof J.P. Singh, Deputy Director, Head of
Departments, members of IQAC and students representatives along with faculty coordinators
for revision of course curriculum attended the meeling to give their rccommendations,
Following important suggestions were given by varied stakeholders:

* More focus should be given on ICT based education. Computer based applications in
all possiblc subjects particularly in numerical subjects like mathematics, accounting
etc. must be introduced to ensure practical and reality based application of concepts.

® New skill enhancement courses must be introduced in both BBA and B.Com (Hons.).
In BBA subjects like Financial Modelling and Computerized accounting software
(using Tally) must be introduced. In B.Com(H), subjects like Digital Marketing,
Investment in stock market & Cyber Crimes and Laws mus! be introduced.,

® Hands on E- filling of Return is suggested to be incorporated in both BBA and B.Com
(H) curriculum to give them practical insight of filling ITR.

® A gencral consensus amongst the stakeholders of our institute including faculty
members and students is sought to reducing overall syllabus of all subjects whereby 3
units must be dedicated to core concepts teaching and | unit must be devoled to
practical application of subject in terms of case studies, dealing with actual data of a
listed company etc as per the requirement of a particular subject. This practice shall
enhance leamning and critical thinking amongst the students.

® [t has been suggested that students must be empowered by giving them more
flexibility in terms of wide choices in sclection of courses (elective papers) and
subjects.

® It has been suggested that the workload of faculties may be reduced to enhance the

overall development by undertaking more productive work like quality research etc.

0l 8 3
Keotals
Prof. (Dr )Rachi ana

Dire
Q.d- JMfyoraja b.lra;m&ll institute
ourl, New'Delhi- 112058

Prof. (Dr,) Rachna Ras

M“"araja s
m‘jmal lﬂsu' %9
'akpuri, New 11was

@



Dr Monika Tushir (BBA)
Ms. Preeti Bedi (B.Com (H))

Compulsory certification courses like MOOCs can be introduced as summer project
for first year students for their skill enhancement.

One skill based project as per the nature of the subject must be included as a part of
the syllabus.

Syllabus of subjects like Management Process and organisational Behaviour
(MPOB), Corporate Accounting (BCOM 206), Business Laws (particularly Unit-4)
must be reduced for more specialised knowledge of subject rather than deviating
attention on vast syllabus.

Latest changes must be timely introduced in the syllabus like aspects of behavioural
economics.

In order to cope up with increased level of mental stress and anxiety among students
and faculties, stress management sessions must be made mandatory.

Eligibility criteria for taking admission must be revised in context of non- mathematic
students as it is difficult for them to understand application of mathematics without a
prior background of the subject. In order to deal with such situation either two
separate streams can be developed for both courses. One for mathematics students and
other for non-mathematics. Alternatively, two subjects of mathematics must be
introduced. One subject dealings with basics of mathematics, another subject with
applications of the same.

Teachers of affiliated colleges must be approved by the University for supervising/
guide Ph.D. Scholars taking admission in university.

For ensuring quality rescarch, the list of accepted/ approved journals must be
published and displayed on university’s website to avoid any confusion amongst the

faculty members.
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MAHARAJA SURAJMAL INSTITUTE
IQAC Meeting on 26.09.2020 (Saturday)
Minutes of the meeting

1. Presentation of AQAR was given by Dr. Anshu Lochab & Dr. Manju highlighting the
institutional work done during the Academic Year August 2019 to July 2020.

2. Last day of Academic Session and Date of Examinations is suggested to be updated as
per modification owing to Covid Situation.

3. Committee conveners and Head oﬂhe Departments gave inputs with respect to AQAR.

4. Prof. (Dr.) J.P. Singh raised online teaching concemns and suggested to motivate students
for learning.

5. Faculty members were also asked to contribute to Parichay (Institute Journal).
6. Student Representatives suggested for rapport building with Faculty members and

management for better creativity. They also extended their support in all the capacity for |
creating better leamning environment. l

1QAC Committee irector, MSI//

Prof. (Dr.) Rachita Rana

Raclols Run

Prof. (Dr.) Rachita Rana
Dir
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Minutes of the meeting

Dated: 3.4.21

Agenda of the meeting:
A meeting was held by IQAC on 3. 4. 21 at 2.45 P. M. The meeting was held to discuss some

issues regarding online classes and overall academic functioning.

Minutes gf the meeting:

1. The HODs were suggested to hold more inter departmental meetings to resolve their internal
departmental issues.

2. They were also asked to hold meetings with rank holders and meritorious students to resolve
any issues they were facing and motivate them to perform their best.

3. Shortcomings of digital teaching-learning were discussed with the HODs and they were
directed to look into its solution along with faculty members through departmental meetings.

4. Chairperson IQAC instructed the HOD:s to take measures to improve attendance of students.

5. HODs should discuss when to hold the internal exams and how much syllabus to be included
init.

6. In the end, Chairperson IQAC assured full' support in terms of ICT infrastructure and
overcoming other challenges in the present Covid- 19 situation.
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Minutes of the [QAC mecting
: : Dated: 15.9.21

Meeting of IQAC committee members was held on 15.9.21 at 2 o'clock in Computer lab number
208. Deputy Director MSI Prof Harish Singh, administrative officer Mr Narendra Rajat, IQAC
committee members and SSR Committee convenors were present at the meeting.

Agemila of the meeting:
The IQAC meeting was held to review the progress of preparation of AQAR 20-21 and SSR
(Cycle 3) and discuss initiatives for quality improvement.

Minutes of the meeting

1. The data collected (first draft) for each criteria for the year 2020-21 was presented by SSR
convenors.

2. The problems faced in data collection in each criteria were discussed by SSR Committee
convenors with Dr Monika Davar (Co-convener NAAC committee)

3. New initiatives to be taken up by HODs for their respective departments in the August 21-July
22 session for quality improvement. These should focus on sports and yoga activities.
organisation of workshops on intellectual property rights, scminars and extension lectures on
values and ethics.

4. Social outreach activities to be organized by NSS and sports committee.

5. Cultural committee MSI to encourage students to participate in national and international level
activities and maintain a record of the same.

6. It was suggested that one member from office to be added to the NAAC committee to help in
the procurement of official data .

7. Initiative to be taken for Green Audit/Swachhata audit of the lﬁslitulc.

8. Data collection for 20-21 to be completed in all respects as per NAAC format by SSR
Committees as discussed.

9. Documentary proofs must be maintained for cach aspect by the SSR committee convenors for
all the data collected in both soft copy and hard copy.

R aver Rt

Dr. Monika Davar A1 Do Director ST
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TIQAC Minutes of meeting dated 22.12.21

A meeting of 1QAC was held on 22.12.21. Director M S I, Deputy Director M Sl, IQAC
members and SSR Convenors were present at the meeting held from 2.00 PM 10 4.15 P. M
in computer lab 208.

Agenda of the meeting

T) Jo review the progress of SSR(17-22).
2) To discuss the quality initiatives and activities being organised in the current semester.

Minutes of the meeting

1) SSR criteria convenors and members presented their Criteria progress report, Director MSI
gave her inputs to be incorporated in the SSR report w.r.t all the criterias.

2) It was discussed that Environmental audit and green audit to be conducted in the current
semester.

3) Efforts to be made for tie up with other Universities and colleges for exchange program.
4) Mentor Mentee meetings to be held regularly and reports to be maintained.

5) Record of attendance of students and photos of all academic and co-curricular activities to
be maintained by the Conveners of the event.

6) It was also discussed that all the suggestions given by Director ma'am must be
incorporated by the criteria incharges and team members and that a complete and final
presentation along with necessary proofs by the concerned criteria incharges and team
members in this regard will be scheduled in the third week of January 2022. The date will be
communicated after discussion with Director ma'am.
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MAHARAJA SURAJMAL INSTITUTE
TQAC Meeting on 26.06.2021 (Saturday)

Minutes of the meeting

!QAE meeting was held on 26.06.2021, regarding AQAR 20-21, and initiation of NAAC third
cyele. Dr. Rajeshwari Malik, NAAC Coordinator, conducted the meeting, and the following
points were discussed.

I. Dr. Arti Bahuguna and Dr. Manju Dalal will prepare AQAR 20-21 and submit the first draft
by 31" August’2021.The final copy need to be uploaded on NAAC website, by 30"
September'2021.

2. Third cycle for NAAC was initiated with preparation of Self-Study Report (SSR)-2022-27.

3. Section-wise teams are formed to start working on the first drafl of SSR, with one senior
faculty as section coordinator and Supervisor.

4. HoDs of all departments must make sure that the relevant information of all activities, events
and achicvements are shared with the respective secticn coordinators as and when required.

5. Section supervisors must assign the sub-sections to the teams before 4™ July*2021.

6. The first draft report must be presented on 22™ August’2021.

7. The meeting also discussed the steps that need to be taken for the adding new courses from the
next academic session.

i r— Dr. Rachita Rana - )
Prof. (L) RELIREBEEE Director-MSI
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IQAC Minutes of the meeting
27.11.21

An IQAC meeting was held on 27.11.21 at 1:30 p.m. in Room Number 10.
Agenda of the meeting:

1. To review the progress of SSR Cycle 3.

%2. To discuss the activities and quality initiatives to be taken up in the coming semester.
3. Finalization of AQAR 2020-21 to be submitted and uploaded on the NAAC Portal.
4. Assessment and review of the feedback performas.
Minutes of the meeting:

1 It was reported by the SSR coordinators of each criteria that work has been allocated to the
team members and the data is being collected for SSR Cycle 3 (2017-22). The follow up
meeting to review the progress of data compilation of SSR and presentation of the first
draft (2017-22) is scheduled on 15" December, 2021. .

@HODs must ensure that training programs related to personality development and
communication skills to be conducted regularly in their respective departments and time slot
must be included in the time table on Saturdays on a regular basis,

3. Career counseling sessions (minimum 2) should be organized in the month of December,
January and February by the HODs.

() Lectures of eminent personalities to be downloaded and made available for students to
hstcnmthe e lab. Language lab must be equipped with ypropriate software and
students should be given opportunity to use the same on Saturdays. Dr Arti B&ugm and Mr
Abhinder to handle the responsibilities related to language lab and submit an action plan
in this context to Director Ma’am by 4" December, 2021.

5. Alumni and placement committee to maintain list of alumni (names of alumni) along with

their details including higher studies and placement in accordance with SOPs/guidelines for
SSR.

6. More activities related to social awareness 10 be planned in neighbourhood areas by Dr Vivek

Solanki, in-charge NSS. Dr Anupama Sharma (Eco Club) to organize cleanliness / waste
management drive in neighbourhood areas.

7. IQAC committee suggested introduction of Program Exit Survey for final year students and
Semester Exit Survey from first and second year students. Parent feedback and Employer

0,
,;Lu*

(8

QM.L-b Rasa erof. (OF) "'m”J Rana

Prof. (Dr.) Rachita Rana, .-

Director . e Nea. Deuet -
Maharaja Surajmal Institats sraipun
€. anakouri, New Delhi-110058

al Ins !

=3

ASOD



|

feedbackpmfonnasatelobedevelopedhythehedhmk committee. Ms. Vinita Tomar
(Feedback committee) to work mtlus dlrwﬁun

10. Performa for Alumm feedback to be developed and finalized by Dr. Shailza Dutt Alumni
Committee.

11. It was suggested that the faculty members must keep a copy of LOR given to the students
and submit a hard copy to the HOD. The file (as and when required) must be submitted to the

IQAC.

-
12. All the HODs, committee conveners are requested to provide the latest information and
updates of their concerned departments/committees for updating website time to time.

13. All the HODs, committec conveners are requested to maintain proofs for all the activities to
be organized in the upcoming sessions must be maintained as per the SOPs/formats/SSR

templates.

14, MAQMMQIBMMhmMeMGINMC Team.
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"’)’ Action taken report o O AC meeting dated 22. 12. 21
1) Inputs given by Dire o MSI have been incorporated in the SSR.
; 2) Environment Aud ¢ ireen audit of MSI are being pursued by concerned
' faculty members (alloc 5 responsibility)
3) Mentor mentee n: tnos are being held regularly and reports are being

maintained by the mer

4) Report and other | ofs of academic and co - curricular=activities are being
maintained by the Eve:: Conveners.

5) Collection of docuentary proofs and data collection for Self study report is
underwav and will be r!oted in a timely manner.
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Director MSI

Rackob Rua

Prof. (Dr.) Rachitz @

M Director
: “am. sur‘jma’ nu 1y
C-4, Janakpuri, New Delhi-11,053

Scanned with CamScanner



-

&

F@ Action tuken report ). mceting dated 27. 11. 21

1) The data compilatis  ~“Reeycle 3 is under progress.

» 2) Career counseling » 1 are being organized by the various departments.
5
3) More activities rel o social awareness are being undertaken.

4) Program exit surve: s being prepared by the Feedback committee.
5) Process has been in iated for feedback from Parents and Alumni.

6) Latest information 1 updates are being provided at MSI website.

L]
B S TS U OO Vraouty

7) Proots of all act 1o organized are being maintained by the Committee
CONnvenors.
\ .'\ ;Q
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| E Director MSI
| §
E
}
|
i Q.‘ I,_;['. Rava

Prof. (Dr.) Rachita Rana,
Director

Maharaja Surajmal Instiiute
C-4, Janakpuri, New Delhi- 110058

AR LT T

Scanned with CamScanner




&)

- e

Action taken report of 1 )AC meeting dated 15. 9, 21

-

® 1) Extension lcctures, w “ons and seminar have been organised by various
Departmenis:
2) NSS has initiated socic uteach activities.

.
3) Students have been sed to participate in National and international
activitics and cvents.
4) The process for Green ' has been initiated.
] 5) Data and documentary = rools have been collected for AQAR 20-21.

7’ -I\.
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1. The first drafi of AQAR 2 s been prepared and the modifications required have been

discussecd

tion taken report of meeting
Dated: 26. 6. 21

rocess to prepare the final copy along with documentary

1site,

2 Editing of AQAR 20-21 it
proofs for uploading on the N
ormation related to various activities of their department to

3 HODs have provided all rel
the section coordinators. -
4. Preparation of self study re ~122-27 is in progress.
oA D. 'EO W
- e
Meehng Coordimote Prof. (Dr.) Rachita Rana
LA R - Diraztor ‘
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1 taken report of meeting
Dated: 3.4. 21

! by the HODs to discuss the internal departmental issues.

the various department with the meritorious students and extra
wucel Teachers ( BCom and BCA departments) also shared links

sLIONsS.

i with faculty in connection with issues due to online classes.

Ly issues at both teachers and, students end. IT Department is
esolve the problem.

—

included regular monitoring and giving feedback regarding

arents through parent teacher meetings and motivating the
nprove their attendance

1 exams would be held from 28.6.21 (for BBA and B. Com) |
1CA and B.Ed from 5. 7.21 covering at least 3 umits of the

LAl |
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- iken Report for Mecting
Dated: 26. 10.20

o1 elfective teaching-learning process are being used

sime of BBA, B.Com, and BCA programme is in
"t courses have been proposed. The Institute has
by the University for Revision of syllabus for
= 's actively participating in the course revision of
m as well.
- on providing more practical insights of the
nments. '
- have also been proposed to the University for
ICES.

-ast two MOOCs as mandatory courses have also

4o

been made the course co
BBA programme and the
other prograimmes like BC
3. Faa iembers are
courses throuah teaching a
4. Electives in BBA prog
ensuring flex bilitv in term:
| 5. A proposaz! for introducing
,
| been shared with the Universit
6. Revision i syllabus con
all late« :lopments ai
Courses
7. Stres raement $essic
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~cing done in all the programmes to ensure that
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- taken report of IQAC meeting
Dated: 26.9.2020
1. Date of -xamination has - lod and conveyed to all the faculty members and students.
2, Inputs of HODs and Commitiee convenors with respect to AQAR have been incorporated.
3. Comcenns related to online (- hing have been addressed. Facuities have been motivated to

increase interaction with the stodents and use online teaching aids and ICT resources in online
classes

4, Facu!ty members have sul i Jtribution for Institute journal Parichay.

5. Class coordinators and te: cl - 1ors have increased their involvement with the students to
provide them necessary supp i 1 the pandemic time.

s L ifectf’;,,l,-/
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ACTION TAKEN L £1'0)ORT OF THE MEETING DATED 11. 7.20

“\I
-y .

. HODs have givc tment specific requirements for the upcoming
Session.
- “
3. NS teams is beine vsod a5 the main platform for teaching learning. However,
L' : _ : '
; other platforms like Google meet are also being used as alternative whenever

connectivity issues are faced

3. Google classroo " being used by teachers to share assignments and
conduct evaluats

4. As suggested in a¢, new hardware has been bought by the institute
for more effective (caching.

P’
(D Momi ke Dowver)
IQAC Convenor

| Prof. (Dr) Rachita Rana
Director

Maharaja Surajmal !n§t'= ta
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VCTION TAKE N L PORT FOR MEETING HELD ON 2. 6. 2020
| Technical infrastru-tu " the institute has been further strengthened with
purchase of new hard:
- -~
2 Academic and co-curricular activities (19-20) of the respective departments
have been forwarded to [ Neetu Anand for compilation.
3 Steps are being taken to mprove the quality of lectures by making the classes
more in‘eractive and us ne nline teaching aids.
axro?
(Dr Moni'ka Devard)
* IQAC Convenor
) R
prof. (Dr.) Rachita Rana
Direclior ;
- imal Instituts
gjh;g;fﬂ“’,?;}‘ Dalhi-110u38
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ACTION RIEPORT OF THE MEETING HELD ON 7. 2. 20 "
—
l. Activitic rganised with proper action plah and its implementation
is done effc
2. Topics of c ary relevance are discussed in relation to the topic being
taught to studers ! > faculty members.
3. Students ar prior intimation about the activities being organised
through notice boa ! WhatsApp group
Faculty Den . programme ‘Research Metliods and Data Analysis —
ng SPSS for professional development of faculty from 17*
bruary to ] 2020
g - el
( Dr Monika Danar)
1QAC Convenor
)
Quclobs Ror o
Prof. (Dr.) Rachita Rana
Director

Maharaja Surajmal Ine!
<+ wakoun, Mew De'
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Director
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3 ACTION TA T {EPORT FOR MEETING DATED 12. 1. 19
l. HODs haye directed thejr departmenta| Committees to maintain regylar
record of the sjonifiam licvements, This is being done by the respective
departments ang pd 'Vided to IQAC on g regular basis,
- b3
2. T:fforts are bejpe | Education department to sign MOUs with schools
to strengthen the inka th schools,
3. Semester qualj LY 1epoil format has been revised to ayoid duplication,
4. Faculty have been motivited 10 apply for research Projects.
(v 'Ylma‘km:bwmr) -
IQAC Convenor
Prof. (Dr.) Rachita Rana
Dirzclor
Maharaja Surajmal Inst: - 3
C-4, Janakpuri, Nev Delhi- 1 Guud
PIof. (Dr.) Rachita Rarg
Maharaja g mal Ins;-:_; .
C, Janaknunm 10058
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ACTION TAKEN REPORT OF MEETING DATED 28, 5. 19

1) Data collection for MS

2) 'Ei'.nui:iblc has been for
areas have been all cated

areas

Bt o ;
3) information regarding

board (at entrance Giate) £

4) Guest lectures held on a

Resource persons.

5) More activities organ!

1o benefit of the students at the time of admissions

tivitics was centralised with Mrs Neetu Anand

+'ed for the upcoming session and the subject
‘e basis of level of difficulty and specialisation

«araja Surajmal Institute displayed on the notice

rdemic and contemporary issues by renowned

- students for curriculum enrichment.
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ACTION TAKIE 2EPORT OF MEETING DATED 18.3.19
ol 1. Faculty has been motiva  to publish papers in scopus indexed and good
quality journals through incentives like cash awards i. ¢ Rs 5000 will be
awarded to faculty forscop « indexed/Emerald/Elsevier journal Publications
= .
2. Work m progress on R “ch project awarded to MSI under Nai Talim
| scheme. MGNCRE, Hyderz ad
|| ’ a——
3. More books have been o in the library to provide additional resources to
the students.
4. Faculty have been instruct | 1o recommend only relevant books for purchase
by the library.
3. E cell is functional now | conducting activities for the students,
=Ll
i (Dr Mon 1ka Davar) —
! IQAC CONVENOR
i
. .
Qn_;g;;b\ R»\hx
Prof. (Dr.) Rachita Rana
Director
Maharaja Surajmal In="
.4 Jlanakpun, New Do
Rackoli Rua

Prof. (Dr.) Rachita !* 4
Director
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ACTION TAEEN 1 "ORT OF THE MEETING DATED 15.1.19
1 Top five students wet (ified on the basis of result analysis, monitored by
HOD:s tnd class coordinaie - and given additional inputs in all subjects.
2 Bottom ten students were 'dentified on the basis of result analysis and
proMded remedial teaching in the weak areas.
3.1t has been commimnic it the faculty that Self-appraisal report will now be
considered as the basis ol o cement for Best faculty award.
4.Rese b orantap ooy o ncentive for quality publications of faculty
members
(Dr Monika Dovos)
IQAC CONVENOR
Raclob Ruca
- 1 Prof. (Dr.) Rachita Rana
Director
: Maharaja Surzjmal Ir~*
Jl C-4, Janskpuri, New I -
|
| —
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ACTION TAKEN T PORT FOR MEETING DATED 20. 9.18
1. Guest lecture organiscd « employability skills' in September 2018 ’
2 Indusirial visit organised o students to Barclay's, Noida to get exposure to
the Buginess environmennt
3 New faculty performanc- format developed based on the parameters of
resear-! administ-ation - ularity and result analysis. This was submitted by
Dr Harish to Direcior M
; 4. Suguestions reluted ‘AR 17-18 was sent to Dr Rajeshwari. Al
3 This report has been n -d and sent to NAAC.
(3 Monmkadavod)
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‘HARAJA SURAJMAL INSTITUTE

INT REPORT OF IQAC MEETING DATED 2.6.18

ent ( nittee has been constituted comprising of some faculty
50 ient representatives to train students for placement.
b 2 NAAC has been finalized and sent.
ar sal titled “Institutional Leadership for Assuring Quality in
n' z formulated by Dr. Promila Dabas for submission to NAAC.
for E ition, Lesson Plan and Course Management have been
circulated amongst f: v members and are being followed.
5. Progression of =ach <o ent from Class X onwards is being tracked by Result Analysis

Committee by analysin ; their performance from Class X till date.

6 10AC Composition h=: been updated to include Prof. Rachita Rana, Director,
tAaharaja Surajral ' e as Chairperson and new student representatives.
7. FrogrammeExit Fee form has been developed by Mr. Kumar Gaurav.
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'EPORT OF MEETING DATED 3.3.18

be contacted for guidance (for research

ared by Prof. Harish, Convener, Research and

onducied since Nov. 2017 till date has been

ments to Dr. Arti Bahugana.
astalled on windows in rooms having projectors.

complished in process.

Director M.S.I"
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VAT AJA SURAJMAL INSTITUTE

Action Taker eport of IQAC Meeting on 25.11.2017
. Report ol activities performed 1o various departments was submitted to IQAC.
. Peer Team Report was scanic mailed by Dr. Monika Davar to all concerned members.
. Research Collaboration - Di ti Malik and Dr. Alka Mittal are making efTorts for working on projet
in collaboration with 1 anning Commission,
Members of Indust mmittec.  Placement Committee and Mr, Oberoi to work for
collaboration with indu
. Complaint Register is b g iined in the office under supervision of Administrative Officer.
. Alumm Qsrocianon - \ of documents for registration of Alumni Association is being under ™=
taken by At Honeideer S amni MST)
. Library- More than 200 oo : been added in library since Nov. 2017 till 3.3.18.
. Communin and neighbourh reraction activities including Blood donation camp and orientation to
social weltzie activaties Iy | - Care were organized by various committees under MSI
9. Extension | ecture- related 1 chology organized by B.Ed Dept. on to the topic ‘Psychological
h disorder:
10. Personalits Do clopment activ oo organized by various department are as follows-
« IDP on Lac. Research Trends in Information Technology, Education and
\Managemoent® 0.12.2017 10 22.12.2017.
»  Compatitive codin e contest on 20.1.18.
w : T . ptions z{ier Graduation at International Level’ on 22.1 18.
¢ SNcssione dy’ on 30.01.18.
; « Workshopon- 1s and Motivation’ on 3.2,18.
brance” ph »hy Competition on 3.2.18
17 ON pener eness, history and politics held on 3.2.18
nds o1 r on “Git-version control system’ on 3.2.18 TJ'
] - ues and Ethics: Journey of a teacher towards becoming a reflective
" 1810 10.2.18.
k Parliament on17.2.18
er Mubing apetition on ‘Women Empowerment’ on 17.2.13 and 24.2.18
nized by B 1 B.B.A Departments respectively.
“MPor: com; onon 28.2.18.
! Followir. aotivities vore orooized for industrial linkage
e Industrial Visit ! i life Insurance on 3.2.18.
o Visitto Federa [ Indian Chambers of Commerce and Industry on 12.2.18 .
. trial Visit BI, Delhion 13.2.18
o Industrial Vish muna [iodiversity Park Wazirabad Delhi on 23,218
| . nonlin Literacy for Budding Entrepreneurs’ by ICICI CSR (Disha) Trust
| T
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“~ 6.5.3 Activities conducted under Quality Collaborative Initiatives with Other Iqétitﬂﬁons

6.5.3 Quality assurance initiatives of the institution include:
1. Regular meeting of Internal Quality Assurance Cell (IQAC); Feedback collected,
analysed and used for improvements
2. Collaborative quality intitiatives with other institution(s)
3. Participation in NIRF
4..Any other quality audit recognized by state, national or international agencies
(ISO Certification, NBA)
Confernces, Seminars, Collaborati| Participation in Ranking
Workshops on quality ve quality Survey along with
Date conducted initiatives Status.
with other
institution
Top BBA institute in
India (Top 75 B school
in india,rank=10th)and
(Top 50 private BBA
college, rank=9)
28/06/16
24/8/16 Seminar on “Significance of
SEBI and Indian Financial
Institutions™
3/9/2016
Workshop on “Financial
Planning"
6/9/2016 | Workshop on “Security
Portfolio and Investment
Management”
9/9/2016- Seminar and Workshop on
10/9/2016 |y ; gn Your Career
17/9/16  |Workshop on “A Significant
event or experience in life”
Semmar on Job
17/9/16  |opportunities in India and
abroad
17/09/2016
Poster Making Competition

Prof. (Dr) Rachit

\

Raclil Rua

Maharaja
-4, Janakpuyrj New Delhi-1 10058 |,
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Director "
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6.5.3 Activities conducted under Quality Collaborative Initiatives with Other Institutions

Highlight

Highlight

Highlight

Highlight

Highlight


17/09/16

Group Discussion

21/09/16 Quiz Competition
23/09/16 : 5
Quiz Competition
o i Workshop on Self Defence
L =
24/912016 |-caming to observe and
Listen
1/10/2016 Mindfulness in the
Classroom
3/30/2010 Orientation 2016 E-Cell
Seminar on “Investment
5/10/2016 |Education and Awareness”
by SEBI
Debate Competition titled
“*What Impact Social
6/10/2016 |Media and Social
Networking Sites have on
Society™
7/10/2016
Financial P]anning
14/10/2016 Workshop on “Gender
Sensitization”
15/10/2016 MSI Project Presentation
Competition
17/10/ 2016 |Workshop on Skill
Development
How to do well in Group
19/10/16 Discussions?
i fcult
22/10/16 f.Cele-brallon of cultural and
iconic figure
22/10/16 |. Seminar on “Glimpses Of
Childhood In India™
. Seminar on “Strategic
3/11/2016 |Changes and Transformation
in Corporate Sector”.
9/1/2017-
10/1/17  |Annual Sports Day



















































