6.2.3 Implementation of e-governance in areas of operation (4)
1. Administration, 2. Finance and Accounts, 3. Student Admission and Support, 4. Examination

Areas of
e governance

Name of the Vendor with contact details Year of
implementation

Administration

Library Management System Software Alice for Windows AMC- 2016-17
Softlink Asia Pvt. Ltd. , 10 Ashoka Enclave, Ext. Il 2nd Floor, Sector 35,
Faridabad
CCTV Maintainence(IP Dome Camera, NVR, HD Dome Camera, DVR,
POE Switch-24 Ports, POE Switch- 8 ports)- Satvision Communication
& System, Dilshad Garden, Delhi
Web Hosting and Domain Registration from Hostgator-Endurance
Web Solutions Pvt. Ltd., 5-35/1, Near Kings Park Layout Marvhill,
Karnataka, India
AMC of Computers and Peripherals(Computers, Laser Printers, Color
Printers, UPS, Switch 8/16/24 Port, Server, Scanner, Laptop,
Projector) - Creative Business Solutions, BG-2/25B, Paschim Vihar,
New Delhi

Finance and Accounts

E-TDS Software(One Solution TDS Computation)- Taxmann Allied 2016-17
Services Private Limited

Student Admission and
Support

Internet Connection- Citycom Networks Pvt Ltd. , Plot No. - 258 Okhla [2016-17
Industrial Estate , Phase Ill, New Delhi

Tally ERP9 in Education Mode- A.B. Infotech - 11-A Pocket-E, Near
Hansraj School, Dilshad Garden Delhi

Purchase of Sound Systems for Wokshops/FDPs/ Special Lectures-
Alsum Systems, 104-105, Aggarwal Bhawan , 35-36, Nehru Place, New-
Delhi-110058

Purchase of Barcode Scanner- Infinite Solutions, 204, DDA Building No.
1, District Centre, Janakpuri, Delhi

Microsoft Campus Agreement- RAC Technologies, G-6, Kailash Plaza,

252-H, Sant Nagar, EOK, New Delhi-110065
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6.2.3 Implementation of e-governance in areas of operation (4)
1. Administration, 2. Finance and Accounts, 3. Student Admission and Support, 4. Examination

Areas of Name of the Vendor with Contact Details

Year of
e-governance implementation
Administration Purchase of CCTV Cameras & Installation - Creative Web Mobi, 2017-18

Library Management System Software Alice for Windows AMC-Softlink
Asia Pvt. Ltd.

IP Camera Bullet Installation- Creative Web Mobi

Computer Running, Repair and Maintenance(Computers,Laser Printers,
Color Printers, UPS Off-Line, UPS On-Line, Server, Scanner, Laptop,
Projector) Systemtek Computers, A-31, National Market, Peera Garhi,
Delhi-110087, Phone 9811191821

Purchase Of Computers and equipments(HP Laserjet Printer, Dell
Desktop, UPS)- Cache Infotech Pvt. Ltd. - 33, 3rd Floor, Deepak Building,
13, Nehru Place, New Delhi-110019

Purchase of TDS Software(One Solution TDS Computation)- Taxmann 2017-18
Allied Services Private Limited, 59/32, New Rohtak Road, Karol Bagh, New
Delhi-110005

Purchase of Computer Equipments- Systemtek Computers, A-31, National [2017-18

Finance and Accounts

Student Admission and

Support Market, Peera Garhi, Delhi-110087, Phone 9811191821

Internet Expenses(100 mbps)- CityCom Networks Private Limited, Plot No-

258, Okhla Industrial Estate, Phase I, New Delhi-110020

Purchase of Interactive Smart White Board- Ankita Enterprises,

Microsoft Campus Agreement- RAC Technologies, G-6, Kailash Plaza , 252-

H, Sant Nagar, EOK, New Delhi-110065
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Areas of

e-governance

Name of the Vendor with Contact Details

Year of
Implementation

—

Administration

Purchase of Computers and Equipments(DELL 3268 Vastro Desktop, UPS-APC)-
Cache Infotech Pvt. Ltd. ]
Purchase of CCTV Cameras(2 MP, 2.8 mm Dome Camera, 16 channel DVR with 16
MIC Connections, Microphone for Camera, 6 TB Hard Disc, Connectors)- Senaxus

Technologies Pvt. Ltd.
Website Hosting & Renewal of Domain Registration( For 3 Years)- Directi Web

Technology
Library Management System AMC(Library Automation Software-Alice for Windows)

Softlink Asia Pvt. Ltd.

Computer Running, Repair and Maintenance(Computers,Laser Printers, Color
Printers, UPS Off-Line, UPS On-Line,Server, Scanner, Laptop, Projector)- Systemtek
Computers, A-31, National Market, Peera Garhi, Delhi-110087, Phone 9811191821
Purchse of Bio-Metric System(SK101 Skill Face and Finger Cards Based Attendance
System)- S.K. Technologies, A 11C Vishal Kunj Vishal Enclave , Raghubir Nagar, New

Delhi-110027

2018-19

Finance and Accounts

Purchase of TDS Software(One Solution TDS Computation)- Taxmann Allied Services
Private Limited, 59/32, New Rohtak Road, Karol Bagh, New Delhi-110005

2018-19

Student Admission

and Support

Internet Connection(100 MBPS)- Shyam Spectra Private limited, Plot Number- 258,
Okhla Industrial Estate , Phase- Ill, New Delhi- 110020
Microsoft Campus Agreement- RAC Technologies, G-6, Kailash Plaza , 252-H, Sant

Nagar, EOK, New Delhi-110065
Purchase of Computers and Equipments(EPSON Projectors and Screens - Systemtek

Computers, A-31, National Market, Peera Garhi, Delhi-110087, Phone 9811191821

2018-19
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6:2.3 Implementation of e-governance in areas of operation (4
1. Administration, 2. Finance and Accounts, 3. Student Admission and Support, 4. Examination
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Purchase Of Computers and equipments(DELL Vostro 3471
Desktop, DELL 18.5" TFT, APC UPS, HP Printer Laser Jet)-
Cache Infotech Pvt. Ltd. - 33, 3rd Floor, Deepak Building, 13,
Nehru Place, New Delhi-110019,

Computer Running, Repair and Maintenance- Systemtek
Computers, A-31, National Market, Peera Garhi, Delhi-110087,
Phone 9811191821,

Library Management System AMC(Library Automation
Software Alice for Windows)-Softlink Asia Pvt. Ltd. ,
Bio-metric System AMC(75 Dome Cameras, 24 Bullet
Cameras, 7 DVR, 1 DVR, 6 IP Camera, 1 NVR, 1 Radio Link)-
S.K. Technologies, A 11C Vishal Kunj Vishal Enclave , Raghubir
Nagar, New Delhi-110027

AMC of CCTV Cameras((75 Dome Cameras, 24 Bullet
Cameras, 7 DVR, 1 DVR, 6 IP Camera, 1 NVR, 1 Radio Link))-
Satvision Communication & System, Dilshad Garden, Delhi

Areas of ¢ Name of the Vendor with Contact Details Year of
governance implementation
Administration 2019-20

Microsoft Campus Agreement- RAC Technologies, G-6, Kailash
Plaza , 252-H, Sant Nagar, EOK, New Delhi-110065

Finance and Purchase of TDS Software(One Solution TDS Computation)- |2019-20
Accounts Taxmann Allied Services Private Limited, 59/32, New Rohtak

Road, Karol Bagh, New Delhi-110005
Student Purchase of Projectors & Screens(EPSON Projectors)- 2019-20
Admission and  [Systemtek Computers, A-31, National Market, Peera Garhi,
Support Delhi-110087, Phone 9811191821,
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6 23 Implementatlon of e-governance in areas of operatlon (4)
1. Administration, 2. Finance and Accounts, 3. Student Admission and Support, 4.

Examination !
Areas of e- Name of the Vendor with contact details Year of
governance implementation

Administration 2020-21

Bio- Metric System AMC- S.K. Technologies,

CCTV Maintainence(IP Dome Camera, NVR, HD Dome
Camera, DVR, POE Switch-24 Ports, POE Switch- 8 ports)-
Satvision Communication & System, Dilshad Garden, Delhi
MSI Website Redesign - Mr. Deepak Choudhary, GF, 56,
Street No.-2, West Arjun Nagar ,Delhi

Computer Running, Repair and Maintenance- Systemtek
Computers, A-31, National Market, Peera Garhi, Delhi-
110087, Phone 9811191821

Finance and |Computer Running, Repair and Maintenance- Systemtek |2020-21
Accounts Computers, A-31, National Market, Peera Garhi, Delhi-
110087, Phone 9811191821

E-TDS Return Software(One Solution TDS Computation)-

Student MS TEAMS- RAC Technologies, G-6 Kailash Plaza, 252-H, ]2020-21
Admission and |Sant Nagar, East of Kailash, New Delhi- 65
Support Internet Connection- Shyam Spectra Private limited, Plot

Number- 258, Okhla Industrial Estate , Phase- Ill, New

Delhi- 110020

Purchase of Computer Equipments- Systemtek
Computers, A-31, National Market, Peera Garhi, Delhi-
110087, Phone 9811191821, Purchase of Computer
Hardware and Software for Online Classes(Webcam ,
Headphones, Wifi-Routers, Graphic Tablets)

Examination |MS TEAMS- RAC Technologies, G-6 Kailash Plaza, 252-H, [2020-21
Sant Nagar, East of Kailash, New Delhi- 65,

External Examination by University on Wheebox,
Grievance Redressal GGSIPU Link support,CET-nic
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MAHARAJA SURAJMAL INSTITUTE

Recognised by UGC u/s 2 (f), NAAC ‘A’ Grade Accredited
(Affiliated to Guru Gobind Singh Indraprastha University)

C-4, Janak Puri, New Delhi- 110058, Phones : 011- 45656183, 45037193

E-mail : principalmsi@yahoo.co.in, Website : msijanakpuri.com

Ref. NOHS,I’NML\B \IV) 13 8\ 693 Dated : 23-01~2.2

E-governance poli

Scope:

The scope of the e-governance policy includes but is not limited to following:-

Administration

Finance and Accounts

Student Admission and Support
Examination

ICT Infrastructure

Library

alumni

Objectives:

Policy

To make every information of the institute available to all in the
institute’s interest.

To create a cooperative structure between the all stakeholders

To make knowledge accessible quickly and easily.

To enable Wi-Fi on the campus.

To equip our classrooms with ICT tools such as smartboards, and

projectors.
To create an automated library.

To encourage transparency and accountability in all aspects of the

college's operations.

E-governance will be implemented in all elements of the college's operations,

including the library, finance and accounting, student admissions and support,

administration, and teaching.This will provide a more simple and efficient

ctor®
Maharaja Surajmal Insptute
C-4, Janakpuri, New Delhi-

110052




MAHARAJA SURAJMAL INSTITUTE

Recognised by UGC u/s 2 (f), NAAC ‘A’ Grade Ac.credi.ted
(Affiliated to Guru Gobind Singh Indraprastha University)

C-4, Janak Puri, New Delhi- 110058, Phones : 011- 45@56183, {15037193
: E-mail : principalmsi@yahoo.co.in, Website : msijanakpuri.com

governance structure. Every function is created and framed in such a way that
it is transparent and accountable.The following policies and procedures are to

be implemented by the College:

Website

The website serves as an information hub for the college, including all of its
activities, significant notices, and course offerings, among other things. The

college has purchased a web hosting service and website has been developed.

For the administration of the college website, a Website Committee has been
constituted. The website's functionality is closely monitored and it is updated
on a regular basis. Through its website, the College tries to display its dynamic
personality and activeness. All relevant announcements are posted on the
website as soon as they are available. It is proposed to install firewall to ensure

bandwidth distribution, IP address allocation, content filtering etc.

Admissions for students

The admissions process is conducted in an open and transparent manner,
which is managed by the affiliating university- GGSIP university. The college

publishes an information bulletin that is available online and contains

admissions guidelines.

The admission portal is managed by the GGSIP university. The university
conducts entrance tests and announces ranks of the applicants. The applicants
apply cnline for the admission by filling their preferences for the colleges
online. Automatic seat allocation is done by the university’s software and part
fee payment is done online for confirmation of acceptance of the admission

offer. Thereafter the students report to the college for document verification

and pay the balance fee to the college.

Director

' j Institute
Maharaja Surajmal Ins!
C-4, Janakpuri, New Delhi-110058
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Recognised by UGC u/s 2 (f), NAAC ‘A’ Grade AccrediAted
(Affiliated to Guru Gobind Singh Indraprastha University)

C-4, Janak Puri, New Delhi- 110058, Phones : 011- 45656183, 45037193
E-mail : principalmsi@yahoo.co.in, Website - msijanakpuri.com

Accounts

Tally ERP is used to keep track of the office's finance. Advanced features assist
the accountants in keeping financial records in a more effective and efficient
manner. This software is used to prepare profit and loss statements and
balance sheets. Tally ERP is also used for various functions like Payroll
Management System, automatic calculation of salaries, the generation of
salary slips, and the distribution of salaries to bank accounts. Appropriate
security measures areadopted to ensure transaction confidentiality. The

accounts department workforce is trained, and the existing software license is
renewed on a regular basis.

The College also employs E-TDS Software which assists in the automatic
computation of tax from salaries, and automatic deduction of TDS on a
monthly basis, automatic deposit of TDS, quarterly return file, Form 16
generation. The advanced features of MS-Excel are used for managing ESIC
(Employee state Insurance Corporation) and EPEQ (Employee Provident Fund

Organization) contribution automatically. GST filing is also done online at their
portal quarterly.

Library

The College's academic success is maintained through keeping a well-stocked
library. For the benefit of faculty members and students, the library maintains
awell-accomplished stock of Text and Reference Books, Project Reports,
Journals & Periodicals, Audio-Visuals, CDs, E-Resources etc. pertaining to
different topics of our educational programs. Library is fully computerized and

it uses Library Management Software (LMS) named “Alice for windows (Afw)”,

Maharaja S New De

C-4, Janakpurh

INSTITUTE



MAHARAJA SURAJMAL INSTITUTE

Recognised by UGC u/s 2 (f), NAAC ‘A’ Grade Accredited
(Affiliated to Guru Gobind Singh Indraprastha University)

C-4, Janak Puri, New Delhi- 110058, Phones : 011- 45656183, 45037193
E-mail : principalmsi@yahoo.co.in, Website : msijanakpuri.com

which is an integrated library automation software package and is the product
of Softlink, a Brisbane based Australian company. It has various modules like
Cataloguing, Circulation (includes building membership records and printing
warnings for overdue books), Serial Control, Barcodingz Web-OPAC search,
Report Generation (having the ability to export most reports), Management of
Record of users and books etc. Barcodes & labels are printed by using the AFW
software. The Library is well-stocked and fully computerized. The library
maintains subscription to many printed journals & periodicals. Library has Book
Bank facility for the students. Library subscribes to various e-resources. Library
has also access to 3141 online/ E-Journals & Conferences (IEEE,
SpringerNature, Elsevier’s ScienceDirect, LexisNexis, Manupatra and DELNET)
& 3168 E-Books (Springer Nature & DELNET), which is accessible through 28
computers available in library. Library have plagiarism check tool named
“ithenticate” by Turnitin to encourage faculty and students to write research
papers in various highly indexed research journals of web of science and
scopus. Other library facility includes photocopy facility and wi-fi facility etc.
Library has duly constituted Library Advisory Committee which gives
recommendations on policy matters, collection development (recommending
new books, suggest new and renewing printed journals & suggest new and

renewing e-resources), services, and facilities.

Administration

Administrative Staff and Teaching Faculty uses Attendance Management
Software to record and track Attendance. To automatically calculate the daily
report of the attendance, bio-metric software system is used. Admin staff
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receives appropriate training and development to stay current with new

technology.
Examination:

The University regulates the examination procedure; hence the University's e-
governance policy is followed in this regard. The internal examinations are
conducted as per university’s academic calendar. The marks are uploaded

online at the university portal as per the rules.

Alumni: Alumni committee comprising of colleges’ professors develops their
network to deepen our alumni contacts, with features such as registration,
comments, and many other features. For regular updates and database
administration, the alumni association is engaged. Regular alumni meet is

organized and the alumni are invited to interact and guide their juniors.

Hardware Infrastructure

The College must ensure that enough PCs and laptops are available for
students and employees.In the administration block, computers, printers and
scanners are provided. CCTV cameras are to be installed in the entire premises
of the college including all rooms and corridors. In the auditorium, classrooms,
lecture rooms, and laboratories, projectors and other multimedia devices are

available. AMC for all hardware devices is purchased every year.

All computer labs, staff rooms, library and administration blocks computers are
connected through peer to peer networking devices. An interactive teaching
board/smart board will be used to supplement the infrastructure. Sufficient

bandwidth of Internet will be procured so that net access is always at best of

the speed. I %J;
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