1.Student Grievances & Anti-Ragging Committee

AIM

The aim of the committee is to maintain discipline and inculcate ideal values among the students
with the ultimate aim of shaping their future. The committee is responsible for ensuring that rules
and regulation framed by the University and the Institute are followed by the students in letter and
spirit. Redressing of grievances of students regarding academic matters, health services, library
and other central services.

OBJECTIVES OF THE COMMITTEE

There are certain rules and regulation framed by the Institute, which are to be followed to

maintain cordial atmosphere in the campus (among the students, faculty members and non

teaching staff). The broad objective of the committee is to help students, faculty members and
non-teaching staffs from any difficulty and to see that the disciplinary conduct rules are followed
“properly. Apart from that, other objectives of the committee are:

e To redress the grievances of its stakeholders by sorting out the problems promptly and
judiciously that will result in pleasant, ambient atmosphere and good work culture with an in-
built goodwill and mutual understanding among its stakeholders.

e To smooth completion of college events.

e To help in creating trouble free academic session.

* To Smooth and successful conduct of examination and other activities related to students.

CONSTITUTION OF COMMITTEE

The Committee Convener (Chairperson) and Members shall be appointed by the Director in
consultation with other faculty members. The Student Representatives shall be appointed on the
recommendation of mentors based on the interest and capabilities of the students and on the basis
of voluntary participation by the students. As per the guidelines of university it has made a
committee for prevention of sexual harassment of women at workplace consisting of members
from faculty and one external representative from NGO.

* Convener—1

¢ Co-Convener—1

e Members — 4 (Minimum)

ROLE OF CONVENER :

The Convener has to coordinate with all the members for issues related to students. The Convener

shall hold a meeting of members and the aggrieved person as and when required. The Convener is

responsible for the enforcement of discipline in the campus. The convener is expected to:

» Supervise the investigation of any alleged breach of the Student Conduct Regulations. This
will involve interviewing students and keeping a written record of such meetings.

¢ Deal with minor offences where the student has admitted guilt.

e Institute disciplinary action against a student in the case of more serious breaches or, in the
case of a student pleading not guilty. '

= Prepare and present the case to the Director against a student.
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Faculty member shall participate in meetings and give his/her suggestion to redress the grievances
in best way possible. Faculty member shall maintain minutes of meeting in a file. Faculty member
shall inform the complaining party regarding time and place of the meeting.

RESPONSIBILITIES OF THE COMMITTEE

Maintain regular contact with the Convener.

Maintain records of disciplinary cases.

The committee shall inform in writing or via-e-mail, the complaining party and individuals or
groups named in the complaint of the time and place of the hearing.

Encouraging the Students to express their grievances / problems freely and frankly, without
any fear of being victimized.

The committee may forward the case to the higher authority, if required.

Maintenance of records till the time grievances is redressed.

To maintain discipline in the Institute; ensure University and Institute rules are understood and
followed.

To keep an eye on the general moral behaviour of the students.

To ensure a complete ban on smoking, use of narcotics and carrying arms on the campus.

To prevent students from disturbing the peaceful atmosphere of the Institute by indulging in
acts such as raising/ writing slogans, shouting in corridors and quarrelling etc.

To ensure security of college property, checking trespassing, etc. :

To prevent the students from indulging in any political activities on Institute premises.

To check any misbehaviour on part of students in their dealings among themselves and with
teachers or other staff of the college.

To ensure that students wear their ID cards during their stay in the Institute premises.

To ensure that each student is properly dressed as per Institute rules.




Following the guidelines on the prevention and deterrence of sexual harassment at the
workplace laid down by Honorable Supreme Court of India in August 1997, a Women
development centre is constituted in the institute for the awareness and deterrence of any
gender based misconduct. The institute is running 2 Women Development Centre for
empowerment of women. The aim of the centre is to promote women welfare and
empowerment through self defense training, study seminars, cultural programmes,
creative writing and awareness towards the women specific issues. The aim of the Centre
for Women Development is to maintain congenial working environment for women
employees and students of MSI Institute in accordance with the guidelines provided by
the Supreme Court of India. : '

VISION

TO CREATE A FUTURE IN WHICH ALL WOMEN ARE EDUCATED,
INSPIRED AND EMPOWERED, LIVING WITH DIGNITY AND
CONTRIBUTING AS EQUAL PARTNERS IN DEVELOPMENT OF THE
NATION, IN AN ENVIRONMENT FREE FROM VIOLENCE AND
DISCRIMATION.

MISSION

TO REACH AND INFLEUENCE ALL WOMEN, ENRICH AND DEVEOP THEM
BY PROMOTING THEIR PARTICIPATION AND INVOLVEMENT IN ALL
AREAS AND SECTORS, IMPROVE THEIR QUALITY OF LIFE,-STRENTHEN
THEIR VOICES, TEACH THEM TO LIVE WITH DIGNITY AND MAKE THEM
SELF RELJIANT.
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Objective
The Centre for Women'Development is constituted to ensure saféty of women, both staff

and students on the campus. The specific objectives are:

e To attend to all the grievances related to women safety and sit together with all
members to resolve the issue with immediate action and remedial action, if any, will
be taken after approval by the Competent Authoerity.

s The Members of the Committee will organize programmes to educate and sensitize
both staff and students about women safety and gender issues.

Committee for prevention of Sexual harassment at workplace

Pracess of Committee Formation

The Committee consists of members of the facuity, administration, service staff and
Students” Representatives. The Committee Coordinator (Chairperson) and Members shall
be appointed by the Director in consultation with other faculty members, The Student
Representatives shall be appointed on the recommendation of mentors based on the
interest and capabilities of the students and on the basis of voluntary participation by the
students. As per the guidelines of university it has made a committee for prevention of
sexual harassment of women at workplace consisting of members from faculty and one

external representative from NGO,

. The Committee shall comprise of the following members:

)  Coordinator (Chairperson) Dr PROMILA DABAS

(i)  Member DR SUMITA KAUKREJA

(i) Member MS. TARUNIM SHARMA

(ivy Member MR.MANOJ RANA

(v) Member MR.PARAMVEER

(vi} Member-NGO MS PINKI RANI

(vii) Student Member MSTIRU , M§. SETAL
(viii) Student Member MS MANSI MEHRA

Ratlp K
Prof.(Dr.) Rachita Rana
Director

Maharaja Surajmal Institute
C-4, Janakpuri, New Delhi-58
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comes in English and Hindi, and has a special feature for scanning the QR codes
of taxi, auto-nckshaw and e-rickshaw drivers to verify their details.Launched as a
pilot project, the app can be used by women commuters coming out of the Delhi
Airport and five metro stations -- Anand Vihar, Vishwa Vidyalaya, Malviya
Nagar, Saket and Nehru Place. The app would act as a deterrent to crime against
women, and would empower and make them more confident while traveling.the
model .is implemented in the entire city."Women are little vulnerable while
traveling and when they board a taxi or an auto-rickshaw, they do not know if it is
safe. This upgraded app will definitely empower them and boost their confidence

while traveling".

The Women Cell shall work in accordance to guidelines and norms laid down by
the Hon’ble Supreme Court in Vishaka and Others Vs. State of Rajasthan and
Others (JT 1997 (7) SC 384), 1. e. Vishaka Guidelines.

Complaint Redressal Process

The Committee deals with women safety issues at the institute’s campus. It is applicable to

all students, staff and faculty. The Complaint Redressal process is as follows:

A written complaint of discrimination or sexual harassment may be lodged by the
victim to the C:oordinator of Women Safety Cell. If the complaint is made to the
Director, Deputy Director or any of the Women Safety Cell members, they may |
forward it to the Coordinator.

The person concerned can also personally approach in Room no.3 ground floor/
telephone/ write/ e-mail any member of the Cell. Aitematwely, ¢-mail can be sent to

pnncqgaimm@xahoo ¢0.in or promiladabas(@msi-ggsip.org

The Women Safety Cell will hold a meeting with the Complainant within 6 daysof

the receipt of the complaint, but no later than a week in any case.

Prof. (D) Racii 0
Director
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Thereafter, the person against whom complaint is made may be called for a

~ deposition before the Committee and an opportunity will be given to him / her to give

an explanation, where after, an “Enquiry” shall be conducted and concluded.

The Commitiee shall proceed with the Enquiry (if further required) of the case and
communicate the same to the Complainant and person against whom complaint is

The Committee shall provide every reasonable opportunity to the Complainant and to
the ‘person against whom complaint is made, for putting forward and defending their

respective case.

The Committee shall complete the “Enquiry” within reasonable period and

communicate its findings and its recommendations [or action to the Director.

The Director will direct appropriate action in aceordance with the recommendation
proposed by the Committee. '

The Committee shall be governed by such rules as may be framed by the Supreme
Court orders or any other legislation enacted later on.

In case the Committee finds the degree of offénce coverable under the Indian Penal

Code;, then this fact shall be mentioned in its report and appropriate action shall be
initiated by the Management, for making a Police Complaint,

B
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Dr PROMLIA DABAS

PRESIDING OFFICER




Discipline Guidelines:

Students are responsible for their conduct within the college premises and are prohibited
from doing anything, either inside or outside the College, which will amount to a breach
of discipline or interference in the smooth functioning of the college. A student shall be
liable to disciplinary action for any act of indiscipline. Disciplinary action may involve
warning and/or suspension from classes, from the examinations, from the college library

or even from the college.

Students shall conduct themselves in a civil and dignified manner, and desist from
offensive behaviour towards any section of the college community.

A student who faces any disciplinary action shall not be eligible for any special

recognition from the college. This includes all kind of participation in intra-college and
inter-college activities, scholarships, financial assistance provided to students and
participation in the college festival and all other sports activities.

Students shall maintain silence and decorum in class rooms and desist from disorderly
behaviour. They must not loiter in the corridors or in front of class rooms or office rooms
and create noise. During their free periods, students are advised to work in the library or
“reading room”, or spend time in the “common room”, without causing any disturbance
whatsoever. Verbal abuses will also be considered as violation of the discipline.

Playing any sports in the college corridors is strictly not allowed. Students are advised to

‘avoid playing cards in the college campus.

Slﬁoking in the college premises is an offence and is strictly prohibited under the
law,

Possession or the consumption of alcohol/ drug or any other addictive/illegal
material is strictly prohibited in the college premises and will lead to termination

from the college.

b
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* Ragging in any form is strictly prohibited and is a punishable

offense. Anyone
involved in such cases will be dealt strictly wi

th according to the rules of University,

lsmdents shall take proper care of the college furniture and fixtures, They must not cause
any damage to the college property. It could attract disciplinary action against them,

* Students are notified to not litter, lay or throw any kind of garbage in and around the
campus,
Students cannot form any society/club in the college without the prior permission of the

Director, nor shall any person can be invited to address a meeting in the college without
the formal consent of the Director.

Students who regularly are absent from the college for no valid reasons can be removed
from the college rolls.

* Al notices/circulars issued time to time will be binding on all students without exception.
Note: In case of any grievance, student can \ approach to any faculty member/class
coordinator/HOD/Director or they can submit the student grievance form online using this link

htr_ps://www.msijan_akgm*i.com/smdents-gﬁevance-fomal .
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Dr. Vijay a_hiya} Convener)

Anti Ragging And Discipline Committee

N RLIN
Dr. Rachita Rana
Director(MSI)

Prof. (Dr.) Rachita Rana
Director
Maharaja Surajma! Instirute

C-4, Janzkpuri, New Delhi-110058
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POLICY FOR PREVENTION / PROHIBITION / REDRESSAL OF SEXUAL

POLICY FOR PREVENTION f R O e R e ===

HARASSMENT OF WOMEN AT THE WORKPLACE

HARASSMEN A VWA & e e

OBJECTIVE:

The Sexual Harassment of Women at Workplace (Prevention, Prohibition & Redressa)
Act, 2013, {the Act) aims to provide protection against sexual harassment of women at
workplace and for prevention and redressal of complaints of sexual harassment and for

matters connected therewith and incidental thereto.

Séxual harassmef;t results i}l violation of the fundamental rights of a woman to equality
under Adicles 14 and 15 of the Constitution of India and her right to life and to live with
dignity under Article 21 of the Constitution and right to practice any profession or to cﬁarry
on any occupation, trade ‘or business which includes a right ‘to a s-afe environment free

from sexual harassment.

Keeping the above in mind, Maharaja Surajmal institute(MS1) has formulated a Policy on
Prevention & Redressal of Sexual Harassment of Women Employees at Warkplace. All
employees are required to be aware of this policy and to note the consequence of non

compliance.

APPLICABILITY:

This policy is applicable to all persons employed at MSI for any vﬁnrk on regular,
temporary, ad hoc or daily wage basis, either directly or through an agent, including a
contractor, a co-worker, a contract worker, probationer, trainee, ap'prentice or called by
any other such name.

; ‘}/\ardu\r;k@‘-t .‘/Vc-\ .
Prof. (Dr.) Rachita Rana
Director

Maharaja Surajmal Institute
C-4, Janakpuri, New Delhi-58
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For the purpose of this policy, all those covered by this policy are hereinafter referred to

as "employee (s) / associate (s):

CORE_PRINCIPLE OF THIS POLICY:

No woman shall be subjected to sexual harassment in Maharaja Surajmal institute

location.

CODE OF CONDUCT ON SEXUAL HARASSMENT:

No employee/associate shall indulge in one or more of the following unwelcome acts or
behavior (whether directly or by implication) which will be construed as an act of Sexual

Harassment, namely:

Physical contact and advances

A demand or request for sexual favours; or
Making sexually coloured remarks; or
Showing pomography, or.

B o W

Any other unwelcome physical, verbal or non-verbal conduct of sexual nature.

The following circumstances, among other circumstances, if it occurs or is preseni in
relation to act or connected with any act or behavior of sexual harassment, may amount

to sexual harassment:-

(i} Implied or explicit promise of preferential treatment in her employment; or

(i) lmplied or explicit threat of detrimental treatment in her employment; or

(i)  Implied or explicit threat about her present or future employment status; or

(iv) Interference with her work or creating an intimidating or offensive or hostile work
environment for her; or

(vy  Humiliating treatment likely to affect her health or safety.

M



SEXUAL HARRASSMENT REDRESSAL SYSTEM:

While all employee (s) /associate (s) should adhere to the code of conduct stipulated
above, in the unlikely event of any employee/associate violating the same, the Redressal

System is as follows:

() INTERNAL COMPLAINTS COMMITTEE (ICC):

An Internal Complaints Committee has been constituted on Sept 14, 2015, pursuant to
the provisions of the Sexual Harassment of Women at Workplace (Prevention,

Prohibition & Redressal) Act, 2013, The Members of the ICC are:- |

S.No. Name Designation
1 Dr. Kavita Pabreja Presiding officer
2 Mr. Manoj Kumar Member
3 Dr. Purnima Gupta Member
4 Ms. Tarunim Sharma Member
"5 Dr. Vijay Dahiya Member
1 & 1&;@\ Pinki Rani ]Extemal member from NGO j

The External Member shall be paid such fees or allowances for attending the

proceedings of the ICC, as may be prescribed under the Act.
(i) ~ E-MAIL FACILITY:

To enable easy access to the Committee, a dedicated e-mail id has been set up for

receiving complaints under this policy viz. principalmsi@yaho0.co.in

(i) TENURE OF ICC

Members of the Intemal Complaints Committee will hold office for a period of 3 years

from the date of their nomination.

Prof. (Dr.) Rachita Raiia
Director

Maharaja Surajmal in® 212

-4, Janakpuri, New Deiit w58
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(vy SCOPE OF ICC

. To hear and inquire into complaints of sexual harassment.

. To recommend the punitive/corrective actions to the Management.

While dealing with the complaint, ICC will ensure strict confidentiality, to the extent

possible and all information shall be restricted to the concerned members only.

(v) COMPLAINTS AND REDRESSAL PROCEDURE:

1. Any aggrieved woman may make, in writing (initially by an e-mail to the dedicated

__,__'pr———-__i . 2
mail id) a complaint of sexual harassment at workplace to the ICC, within a period
of three (03) months from the date of incident and in case of a series of incidents,

within a period of three months from the date of last incident.

== 2. An “aggrieved woman' means, a woman, of any agé at MS| Location. whether
employed or not, who alleges to have been subjected to any act of sexual

harassment by the respondent.
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Where the aggrieved woman is unable to make a compliant on account of her

[T

physical or mental capacity or death or otherwise, her legal heirs by the Sexual

+ Harassment of Women at Workplace (Prevention, Prohibition & Redressal) Act,

may make a complaint.

4. ICC, may, before initiating an inquiry at the request of the aggrieved woman may
take steps to settle the matter between her and the respondent, where &

settlement is arrived, no further inquiry shall be conducted by the ICC.

& ICC in separate meetings with the aggrieved woman employee and the alleged
harasser will record and investigate into the statements given by them. In
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| Director
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{vi)

addition, ICC can call for any witness/documents/records etc. as are relevant to

the case, during the inquiry.

In case the Internal Committee arrives at a conclusion that the allegation against
respondent has been proved, it shall make recommendations to the employer and

accordingly necessary action will be taken against the alleged harasser.

In case where a false complaint has been filed and the investigation has proved
that the motivation of the complainant was purely to defame the alleged harasser,

disciplinary action will be taken against the complainant similar to the action
described in Clause (vi) of this Policy.

The ICC shall also provide assistance to the woman if she chooses to file a
complaint in relation to the offence under the Indian Penal Code or any other law
for the time being in force. It may also forward the complaint to the police on its

own if in its view a prima facie case under provisions of the IPC is made out.

DISCIPLINARY ACTION:

Once the ICC arrives at the Eonclusion that the allegation against the respondent has

been proved, it shall recommend to the Management:

(M

(2

To take action for the sexual harassment as misconduct. The action might range

from issuance of warning letter/written apology by the harasser to the
complainant/to dismissal from service.,

To deduct, not withstanding anything in service rules applicable to the respondent,
from the salary or wages of the respondent such sum as it may consider

appropriate to be paid to the aggrieved woman or to her legal heirs, as it may
determine, having regard to:

(i) The mental trauma, pain, suffering and emotional distress caused to the
aggrieved woman;

§ .
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Prof. (Dr.) Rachita R="2
Director
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1o the incident of sexu al warassment,

@ The 1oss in the career opportunity due

(i) Medical expenses incurred  bY the victim for physical of psychiatﬁc

treatment.

The income and financial gtatus of the respondent;

{iv)
morin instaliments

) F‘easibility of such payment in lump sU
e the respondent fails to pay the recommended
the sum as an arrear of
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(vii) PLACE OF HEARINGS:
¢ will be held by the

gs.wjth.the Complainant and the alieged harasse

The meetin
harassed-

g
g
= 1cC at the MS |ocation where the complainant was allegedly

(i) VALUATION:

T B

This Policy wilt be periodical!y evaluated 50 that any amendments required May be
r_ecommended by the 1ICC pased on its experience of dealing with Complaints.




